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Birchwood Glen Owners Corporation 
A Cooperative Community 

 

Community	
  Room	
  Request	
  Form

Name:	
  __________________________________	
   Apartment	
  Number:	
  __________________	
  
	
   	
   	
  
Phone	
  Number:	
  _______________________	
  
	
  
Date	
  of	
  Party:	
  __________________________	
  	
  	
  	
  	
   Saturdays	
  1-­‐9pm	
  &	
  Sundays	
  1-­‐8pm	
  ONLY	
  
	
  
Purpose:	
  _______________________________	
  	
   (No	
  Weddings	
  or	
  Bachelor/bachelorette	
  parties)	
   	
  
	
  
Time:	
  _____________	
  to	
  __________________	
  	
  	
  	
  	
  	
  	
   Max	
  5	
  Hr	
  for	
  Party	
  and	
  1	
  Hr	
  for	
  Mandatory	
  Cleanup	
  
	
  
Total	
  Guests:	
  __________________________	
  	
  	
  	
  	
  	
  	
  	
   Max	
  135	
  Guests	
  
	
  
Fee	
  Schedule	
  
Rental:	
   $275.00	
  (Non-­‐Refundable)	
   	
  
Deposit:	
  	
   $100.00	
  (Refundable	
  after	
  inspection	
  for	
  damages	
  &	
  no	
  rule	
  violations	
  reported)	
  
	
  
This	
  Form	
  must	
  be	
  signed	
  and	
  returned	
  to	
  the	
  office	
  with:	
  
Money	
  order	
  for	
  $275.00	
  	
  &	
  $100	
  deposit	
  check	
  made	
  out	
  to	
  	
  

“Birchwood	
  Glen	
  Owners	
  Corp”	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
   	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  Money	
  Order#____________________________	
  
Check	
  #___________________________________	
  

Agreement	
  
I	
  hereby	
  acknowledge	
  that	
  I	
  have	
  received	
  a	
  copy	
  of	
  the	
  house	
  rules	
  governing	
  the	
  use	
  
of	
  the	
  Community	
  Room	
  in	
  consideration	
  of	
  receipt	
  of	
  this	
  signed	
  application	
  which	
  is	
  
hereby	
  acknowledged	
  by	
  resident	
  (s)	
  signature,	
  the	
  resident	
  (s)	
  indemnifies	
  and	
  holds	
  
the	
  corporation	
  (Birchwood	
  Glen	
  Owners	
  Corporation)	
  harmless	
  from	
  any	
  liability	
  
claims	
  arising	
  for	
  any	
  reason	
  whatsoever	
  out	
  of	
  use	
  of	
  the	
  community	
  room,	
  including	
  
any	
  claims	
  that	
  may	
  be	
  brought	
  by	
  the	
  resident	
  (s)	
  guests,	
  caterers	
  or	
  other	
  agents	
  of	
  
the	
  resident	
  (s).	
  	
  
	
  
Requesting	
  Shareholder:	
  ______________________________________________________	
  Date:	
  ________________	
  
(E-­‐Signature)	
  You	
  understand	
  that	
  your	
  electronic	
  signature	
  is	
  legally	
  binding,	
  just	
  as	
  if	
  you	
  had	
  signed	
  a	
  paper	
  
document.	
  Your	
  consent	
  to	
  use	
  electronic	
  signatures	
  and	
  documents	
  applies	
  only	
  to	
  materials	
  related	
  to	
  your	
  request	
  as	
  
submitted	
  on	
  this	
  form.	
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Birchwood Glen Community Room 
18 Glen Hollow Drive 
Holtsville, NY 11742 

Driving Directions 
 
Long Island Expressway:  Take the Long Island Expressway (RT 495) to Exit 61 (Patchogue Holbrook Road) Southbound 
    Continue on Patchogue Holbrook Road South approx. 4.0 miles to Buckley Road. 
    Turn Left (North) onto Buckley road. (1St light after Burger King) 
    Continue North on Buckley road to Blinking light. 

Continue North past blinking light and make first right onto Glen Hollow drive. 
 
Sunrise Highway:  Take Sunrise Highway to exit 52 Waverly Avenue. 
    Turn Left (North) at traffic light onto Waverly Avenue for approximately ¼ mile to Buckley Road. 
    Turn Right onto Buckley Road. 
    Continue North on Buckley road to Blinking light. 

Continue North past blinking light and make first right onto Glen Hollow drive. 
 
Security Gate Entry 
Gate Operation:   Guests may enter using the middle gate. 
    Using call dialer box (on your left) scroll down the alphabetical list.  
    When you reach “CommRm/Pool” Press #. 
    This will dial the community room and someone will open the gate for you. 
 
    Gates are timed for one vehicle only. Do not attempt to “piggy back” the car in front of you. 
Parking  
Permitted Parking Areas: Guests may park at the end of the A & C court parking lot past the tennis court marked with a 

green “P” sign (See Map Below). 
 
    Guests may also park anywhere in a marked stall on “Glen Hollow Drive.” 
 
Prohibited Parking Areas: Guests are not permitted to park in the A & C court parking lot between Glen Hollow Drive and 

the tennis court lot under any circumstances. This parking is for resident use only and is strictly 
monitored. Should it be reported that a party guest is parking in this area the shareholder using 
the community room will forfeit their security deposit. 

 
Loading / Unloading: It is understood that the elderly, handicapped or party supplies may need to be temporarily 

unloaded from a party guest’s vehicle. This should be done quickly and the vehicle should 
never be left unattended. 

 
 

 NO PARKING ALLOWED à  P 

 

Community  à 
Room 
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